Required Justifications and Risk Forms:

Conference Risk Form is required:

Contracts:

· If contracts are required to be signed prior to receiving the registration payments when there is no prior conference funding.  Example:  hotel, restaurants

Conference Meal Justification form is required:

Allowable Meals:

· Any food that is provided at a conference justification is required for approval.  For example: Breaks, Lunch, Dinners see attached conference food policy and justification form.
